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O nopsinke ynuaroxenus MEPCOHAIBHBIX JaHHBIX

1.1. Hacrosuuee Ionoxenne o HOPAIKE YHHUTOMECHNA TIEPCOHATBHbIX AanHeix B IBY CO PI] «Cypaouentpy (manee no

L.2, Hensto sactosuiero Honoxenus asnsercs obecneuenne 3aimmTe [ipak u CBOOOL, KIMEHTOB ¥ PAGOTHHKOR nmpu obpabotke
HX eépcoHanbbiX fannex 8 TBY CO PII «Cypaouentpy

1.3. OcHoBHEI® MOHATHA, HCMONB3YeMbie B [Tomoskenun:

= CYOBEKT NepPCOHANEHEIX AaHHEX — PaboTHUK | (HIH) HHOE L0, K KOTOPOMY OTHOCSTCS COOTBETCTRYIOUIME TIEPCOHANBHEIE
OaHHBIE,

— PaboTHHK — hr3mgeckoe numo. BCTYITHBIICE B TPYAOBbIE OTHOINESHHS:

~ HIEPCOHANBHRIE JAHHBIC — HHpOPMAaLHAL. COXpaHEHHas B 1r000M (opmare, oTHOCHIIANCH K OHPCACICHHOMY MITH OTIpeaesieMOMY
Ha OCHOBAaHMH Takoi HHGOPMaL K (husHIeCKOMY uty (CYOBEKTY nepcoHanLHEIX TanuLx ), KOTOpas caMa no cebe wim a
COMETaHHH ¢ npyroii HEopmaliHeii, HMEIOIICHCA B YHPEKNeHHH, 03RO/ IHeT HIEHTAPHUAPOBATE THYHOCTE
CyOBeKTanepcoHanpHbIX JaHHEIX;

— 00paboTka NepcoHANLHRIX NaHHRX — ACHCTBHA (Omepaumm) ¢ HEPCOHATBHBIMHY JaHHLIMH, BKITIOHSas cOO0p, CHCTEMATH3ALMIO.
AAKOIICHANE, XpAHEHHE, YTOUHEH e (0bHoRIEHME, H3IMEHCHHE), HCTIOMB30BaMHHe, PaclIpoCTpaHeHue (B TOM Ypciie nepemayvy),
oOe3IHIHBaH He, OnOKHpORanMe, yEuYTOREH R MEPCOHAIBHRIX JaHHEIX:

~ YHHYTOKCHHE NCPCOHATBHEIX [aHHEIX — ACHCTBHS, B pe3yibTaTe KOTOPBLIX HEBO3MOKHO BOCCTAHORH TS COJIepiKaHHe
EPCOHAIBHBIX TAHHLIX B UH(GOPMaHOHHO CHCTEME NIEPCOHATEHBIX AaHHEIX WIH B PE3YIILTATE KOTOPBIX YHUYTOKAIOTCH
MATCPHATILHBIC HOCHTEIN IEPCOHATEHBIX 1A HEBIX;

— HOCHTEIIN MEPCOHANBHLIX JAHHBIX — Kak JEKTPOHHBIE (hirell- HAKONHTENN, KeCTkue AUCKH H JIp. ), TAK W HEIEKTPOHHbIE
(OymakHBIe) HOCHTEIH NEePCOHANIBHBIX TaHHEIX,

|.4. Hactosmee lTonoskenpe pa3padoTaHo Ha ocHoBe DenepanbHOro 3akoHa o 27.07.2006 Ne 149-®3 «O6 HH(pOPMAIHH,
HHOOPMATNOHHEIX TEXHOTOrHAX | 0 3a1KUTe HHPOPMATIHYS, DentepansHoro 3akona ot 27.07.2 006 Ne 152-03 «O MEPCOHANIEHBIX

2. Mlpasuna yEnaromenus HOCHTE/IEH, COACPKALNX MePCOHATbHEIE IAHHbIE
2.1, VHRuTOM)EHUE HOC HTENIeH, comepsKanmmx NEPCOHATEHBIE AHHEIEC CYOBEKTOB NICPCOHANIBHLIX JaHHBIX, T0KHO
COOTBETCTBOBATL ClICAYHOILIHAM IIPABUITAM;
— ObITE KOHGHAEH AL HEIM, MCKITIOHas BOSMOIKHOCTE MOCENyIOmero BOCCTAHOBIICHNASY;
— OQOPMIIATLCA IOPHINYECKIL. B HACTHOCTH, AKTOM O BLIICTTEHHH AOKYMCHTOB, COACPHKAIMIMX NEPCOHATEHEIE JaHHEIE CYOBEKTOR
HEPCOHANLHDIX NAHHBIX, K YHUUTOMEHHIO H AKTOM 00 YHRYTONREHHH HOCHTC/IEH, COAEPAKALLINX TTePCOMAThHELe JaHHbIE cy0bLeKToR
IE€PCOHATLHEBIX TAHHAIX !

~ YHUMTOKEHHE JOIDKHO KACATECH TONBKO Tex HOCHTE.ICH, COaepIKALINX MepCoHaTLHEle AaHHEIE CYOBEKTOB NePCOHATLHELX
AaHHBIX, KOTOPBIE MONJIEKAT VHHITOKEHUIO B CBASH C HCTEMEHMEM CPOKA XpaHeHny, AOCTHKEHHEM LenH 00paboTKY yKa3aHHLIX
[NEPCOHATBHEIX JaHHEX N1HEO YTPaToH HEOOXOMHMOCTH B HX AOCTHXCHHY, HE AOMYCKas CIy9aifHoro uin ApEeIHAMEPEHHOT D
YHUYTOXKCHUSA aKTYATEHBIX HOCHTEN .

3. Nopsiaok yauaromenns HOCHTeJIeH, Coaepmaminy NepCoHAIbLHABIC JAHHBIE
3.1. lepconansnsie nanupe CYOBEKTOR NEPCOHANEHEIX AAHHLIX XPAHATCHA He HOIblIE, Y4eM 3TOro TPeOYIOT Lean nx 00paboTkn, n
HOMIC/KAT YHHYTOKREHHIO 110 HCTEYeHH] CPOKa XpaHSHHA, JOCTHKEHHH Lenel 0bpaboTkn wy B ClIy4ae yTpaThi HeOOX OnHMOCTH
B HX JIOCTHIKEHMH.
3.2. Hocutenn, COACPIKALIHE TICPCOHANBHEIE JJaHHLe CYOBEKTOB MePCOHATLHELX AAHHBIX, YHUYTOXKAIOTCH B CHELAATEHO
OTBEACHHOM JUIA STUX HeNiel noMetnesnn KOMMCCHEH 110 YHHUYTOKEHHIO CPCOHANTBHEIX TAHHRIX, YTBEPKISHHON NPHKa30M
Aupextopa Obmectsa (nanee — Komuccus).
3.3. Hocure:m, COACPIKALLNE NEPCOHATRHALIE HaHHEle CYOBEKTOR MEPCOHATHHBIX HAHHBIX, YHUYTORAOTCA KoMuccueii i CpOK, He
NMPEBhiatouan 30 aueil ¢ nate nereyenus CPOKE XpaHeH#Us, TOCTHXEHAS 1eln 00paboTkH NepeonaTLHEIX AAHHBIX 1HOO YTpaTs
HEODXOTHMOCTH B MX TOCTHKEHUH,

3.4. Komncens TPOU3BOIANT 0T00P SYMaKHLIX HOCHTETeH NEPCOHANBHBIX JAHHBIX, NOJIEKAITINX YHUHTOXKEHHIO, C YKa3zanHeM
OCHOBAHMH JIT8 YHHYTOKEHIAST.

3.5. Ha Bce 0To0panHbie K YHHYTOXKEHU O JAOKYMEHTE! COCTARIINEBTEG AT i e taa e



NaHHBIE CYDBEKTOB NEPCOHANLHEBIX JAHHLIX, K YHHYTOKSHUIO.

3.6. B akrax o BEIICTEHHH JOKYMEHTOB, COMEpHALLIUX MEPCOHANLHBIE JaHHKIC CyOBEKTOR NMePCOHANLHEIX JaHHEIX, K
YHHYTOKCHAIO M aKTaX 00 YHHYTOKEHAH HOCHTENeH, COlep/KalliiX ePCOHALHBIE TaHHbIC CYOBEKTOR TIEPCOHATLHEIX JaHHbIX,
MCTTPABJICHUSA HE AOITYCKAMOTCH,

3.7, KoMuccus IPOBEpAET HATM4KE BCEX JI0KYMEHTOR, BKIIOYEHHBIX B aKT O BhiICIeHUHN HOCHTENEH, COACPKAIIUX MEPCOHANLHRIE
JaHHEIE CYOBEKTOR NEPCOHANLHEIX JAHHLIX, K YHHYTOKEHHIO.

3.8. o okoHYaHNU CBEPKH AKT O BRLIEICHWH JIOKYMEHTOB. colepAamInX MEPCOHANBHEIC AdHHEIE CYOReKTOB NePCOHATBHBIX
AGHHBIX, K yHHUTOMCHHIO HOUTHCRIBACTCA BCEMH WieHaMH KOMUCCHE H YTBepIKIaeTCH JUPEKTOPOM YUpeKICHUS,

3.9, Hocurenm, cojiepialine nNepcoHaTsHbIE TaHHBE CyObeKToR NEPCOHAILHLIX JAHHEIX, OTOOpaHHKIE JUTH YHHYTOXEHHA |
BRITOYEHHAIC Y HIUTOKEHHE HOCHTENEH, COAECPKalIHX NEPCOHANBHLIE [JaHHbIE CYOBEKTOB NEPCOHATEHBIX JAHHELX,
'POWSBOIUTCA MOCIE YTREPKICHUS aKTa B IPUCYTCTBHH BCeX WieHOB KOMHCCHH. KOTOPBIE HECYT MEPCOHANLHYFD
OTBETCTBCHHOCTD 38 IPABHIBHOCTD UITOMHOTY YHHITOXKEHUS MEPEYHCIICHHBIX B AKTE HOCHTENEH.
3.10. YHHUTOXEHHE MePCOHATHHBIX JaHHBIX, 8CIIH ATO AJOOYCKACTCA MATEPUATEHBIM HOCHTEIIEM, MOKET MPOHIBOIATECH
CocODOM, HCKLOYAIIMM AaTbHeIny o 06pafoTky STHX NEPCOHATBHBIX AaHHBIX C COXpaHeHHEM BO3MOKHOCTH 00paboTKu
MHBIX JaHHBIX, 3a()MKCHPOBAHHBIX HA MATEPHANLHOM HOCHTENE (y/1a7TeHNe, BRIMApEIBAHHE ),
3.11. Yuuuroenne HOCHTENCH, CONEPKALITAX TIEPCOHATHHBIE AaHHBIC, OCYILECTRIIACTCA B CIEMYIONIEM OpAIKe:
— YHHUTOKCHHE NIEPCOHANIBHEIX JAHHEIX, CONEPIKANMXCA HAa OYMaKHBIX HOCUTEAX, OCYIIECTRILETCS MYTEM H3MENLYCHHT Ha
MCJIKHE HacTy, HCKIIOYARIME BOSMOKHOCTh MOCIEAYIONIETO BOCCTAHOBIECHHA HHDOPMALIHH;
— YHUHTORCHEC NEPCORAILHBIX TAHHBIX, COIEPKAIIMXCA HA MAIIWHOIHTAEMBIX HOCHTEIISIX, OCYILECTBIACTCS MyTeM HAHECEHMUS
MM HEYCTPAHHMOI'0 (PHINYECKOTO HOBPEKACHHAS, NCKITIOYAIOLIEr0 BOSMOXKHOCTS HX HCIOIB30BAHMS. 2 TAKKE BOCCTAHOBICHMS
JaHukiX. BHINEYKa3aHHOE AOCTATARTCS MyTeM AeOPMAPOBAHIS, HADYILIEHHS eTHHO LeocTHOCTH HOCHTEIIS,
— MOIICIKANIHE YHUITOKEHHUIO (ATl ¢ IePCOHATBHBIMM TAHHLIMH CYOBLEKTOB TEPCOHAILHEIX JAHHEIX, pacmoioKeHHbIE HA
RECTROM JHCKE, YAATAIOTCA CPEICTBAMU ONEPAITHOHHON CHCTEME! KOMITBIOTEPA C TIOCIENYIOLIMM «OYHIIEHHEM KOP3HHBI;
— B CAYHAC A0MYCTHMOCTH HOBTOPHOTO HeNO/L30BanKs HocuTend CD-RW, DVD-RW npumensietcs nporpaMMHOE YiaieHne
(«3aTMpanie» ) COAEPKUMOro IHCKA NyTeM ero (JopMATHPOBAHHA ¢ NOCTEIYIOMWe! 3amichio HOBOI HHOOPMAaUHK HA NAHHEIH
HOCHUTETE,

4. llopsnox 0GopPpMIEHHNS TOKYMEHTOB 00 YHHYTOXKEHHH NEPCOHATBHBIX AAHABIX
4.1. 00 yHUHTONREHHEN HOCHTRIICH, COlep/KAIMX MePCOHANBHbIE JaHHbe, KOMUCCHS COCTABISET H [OJMHCBIBACT aKT 00
YHUMTOKEHHH HOCHTEIIEH, CONCPIKALINX TIEPCOHANLHEIE JaHHkE CYOBEKTOR MePCOHANLHBIX JaHHIX, KOTODEIH yTBep:KIaeTcH
THPEKTOPOM YHPE®KISHHS.
4.2. Akt 00 yEHYTOKEHHH HOCHTENEH, COMEP AN MePCOHATLHbIE TaHHEIE CyObEKTOB NEPCOHANBHEIX JaHHEIX, COCTABIAETCSH
Mo YCTaHOBIEHHOH hopMe.
B akre vkazeBarics:
— JaTa, MECTO ¥ BpeMs YHUYTOXKECHHS:
— MOIKHOCTH, (DaMUIHH, HHULIKAIE] WieHoB KoMBcCHu:
— BHJLH KOJIMYECTBO YHHITOKACMEIX HOCHTEICH, CONEPIKAUINX TTEPCOHATBHBIC JaHHbIE CYOBEKTOR MePCOHANLHEIX JaHHLIX:
— OCHOBaHUE A1 YHHYTOMKEHUS
— CMOCOD YHUUTOKEHNA.
4.3. DaKT YHUHTOKEHAS HOCHTEIEH, ConepKALLHX MEPCOHANBHBIE TAHHEIE CYOBEKTOB NEPCOHANLHAIX JaHHEIX, (HWKCHPYETCH B
AYpHATC YHCTA NOKYMEHTOB, IEPENAHHBIX HA YHUYTOKEHRE. [[aHHEBIH JOKYMEHT SBASETCH JOKYMEHTOM KOHGMHICHUHATHHOTO
XapaKTCpa H BMECTC C aKTaMM XPAHWTCA OTBETCTBEHHEIM B TeYeHHe oJHOrO roaa. [lo ueteyennu cpoka XpaHeHHS akT o
BBEUICICHNH IOKYMEHTOB, CONEPHANINX IEPCOHANBHbIE JaHHRBIE CYOBEKTOB MEPCOHANBHBIX JAHHLIX, K VHHYTOXKEHHIO H aKT 00
YHUYTOKEHHH HOCHTEIICH, COICPIKAIINX NIEPCOHATBHLIC TAHHBIE CYOLEKTOR MEPCOHATLEHEIX JaHHbLIX, NEPENAIOTCH B aPXHB
ObiecTsa Ha XxpaHeHHE.
4.4. AkT, mocae npoBepku ux Komuccueit nepenarorcs OTBETCTBEHHOMY 3@ YHHYTOKCHHE TOKYMEHTOB.

6. OTBETCTREHHOCTR
6.1. OTBeTCTREHHBIM THIIOM 33 OPraHH3alHI0 XpaHeHHs JOKYMEHTOB ARITAETCA KAIPOBBIN CHESLIMAINCT.



